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[Title] [First Name] [Surname]
[Address Line 1]
[Address Line 2]

[Town/City]
[Post code]
Dear [Title] [Surname]
Re:
[Child’s Name] 
DOB:
[Child’s Name]
DOB:
[Child’s Name]
DOB:
I am writing to advise you that the London Borough of Merton is going to issue care proceedings in respect of the above child(ren). This means that the Local Authority is so worried about your child(ren) that we are seeking the court’s guidance about their care.
Why Children's Services are worried about your child(ren):
[Insert danger statements here, including: Who is worried? What has happened in the past which has been harmful to the child (when? What happened? How did it effect the child?) What is the likely impact upon child in the future if nothing changes?

One danger statement for every individual type of harm (be careful not to describe complicating factors as harm]

The action that the Local Authority is taking:

As you can see, Children's Services’ concerns about your child(ren) are high. The Local Authority is therefore applying to the court for [insert interim order being sought] in order to keep [children’s names] safe whilst assessments are completed. The Local Authority is seeking to undertake [insert list of assessments being sought] as these will help the court decide whether or not it is safe for the children to remain in your care in the long term. 

If, and only if, the assessments indicate that it is not safe for you to continue to care for your child(ren) we will seek as a first alternative to place them within your extended family network, rather than to place them in foster care with strangers. It is therefore very important that you tell us who you would choose to care for your children in the event that you cannot do it yourself. We will seek to assess your family members at the same time that the above assessments are being completed so there is no additional delay if it is decided that the children can no longer be cared for by you. Your children will remain in / be returned to [delete as appropriate] your care as long as that is assessed to be safe, regardless of the outcome of the assessments of family members.

What you should do now:

A solicitor will be able to explain in more detail what to expect from the court process and the assessments described in this letter. You should hand this letter to a solicitor straight away and ask that solicitor to contact us. The solicitor dealing with this matter on behalf of Merton is:
[Name of legal rep from SLLP]

[Email address of legal rep]

[Telephone number of legal rep]
Yours sincerely
[Name]

Team Manager - [Team Name]
CHILDREN, SCHOOLS AND FAMILIES DEPARTMENT








Safeguarding and Care Planning Team 


11th Floor


Merton Civic Centre


Morden, 


SM4 5DX





Direct Line:	


Mobile:	


Email: 	


Date:		











